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Getting Started

Service Learning

This assignment will get you started with your semester of Service Learning.  Whether you are a first semester student or a returning student, it is important you have an excellent presentation of yourself (for your internship employer and/or others in the community) and that you have a clear and feasible plan for your ongoing work in the class.  To this end, you will prepare a cover letter, resume, establish or confirm an internship, and plan a Service Action Project (SAP).  Further information available in Getting Started Supplement (available in class or online).

Preliminary DUE Date

 Final DUE Date 
 
Cover Letter 

Attach a copy of your most recent, revised cover letter. Your cover letter should introduce you to potential internship employers (or others in the community), lets employers know what position you are applying for, why employers should select you for an interview, and how you will follow-up.  The goal is to present yourself in a way that makes you stand out in a positive light.  Further information is available through class handouts and online.

Resume

Attach a copy of your most recent, revised resume. Your resume should be a one-page summary of your skills: accomplishments, experiences and education. The resume is an advertisement for and about you, and is useful not only when applying for a job, but in other venues as well. Further information is available through class handouts and online.

Internship Plan

This plan should be reality by the due date.  If you have difficulty, contact your teacher immediately. Attach additional sheets as needed.  The internship is the primary focus for first semester students who must also complete Getting Started Background.

Internship organization: 













Internship supervisor name: 




 email:



 phone:



Proposed schedule:

	Daily work:
	Mon
	Tues
	Wed
	Thurs
	Fri
	Sat
	Sun

	Hours:
	
	
	
	
	
	
	


Purpose:

• How will your work benefit you (the intern)?




• How will your work benefit your host organization and supervisor?




• How will your work benefit the community (refer to your Service Action Project Proposal on reverse)?




Outcomes: What will you accomplish during your internship (what will you “get done”)?






Process: What will your duties be (how will you “get stuff done”)?






After completing the questions above, complete your Internship Plan by getting the following signatures:

Internship Supervisor: I have read the description of the internship above.  It is to my satisfaction and the satisfaction of my organization.  I agree to verify the progress of the intern on the Internship and Project Log as work is done to complete the above proposal.  

Internship Supervisor signature:






 Date:




Service Action Project (SAP) Plan 
Revisions and reflections can be made later, but unless you are a first semester student, your plan should be detailed and come to fruition by the start of the last month of the semester.  First semester students are only required to come up with a general plan (details will be added later and the plan will be made reality by the end of your second semester). Attach additional sheets as needed. Further information is available through class handouts and online.


Title:

















Brainstorming: Brainstorm the “problems” or issues that your SAP should address.  Then vision possible solutions to some or all of the problems and the impacts and feasibility of the solutions.  Use this to create your plan outcomes and process.

	Purpose: Why are you doing this?

	Problem(s) to address:
	“Visioned” solutions: What could you do?  Some of these will become outcomes.
	Impact of solution:

Large? Small?
	Feasibility:

Low? High?

	
	
	
	


Objective(s): Choose the solutions from your brainstorming that are the major goals of your SAP. 

Plan: What will you do to achieve your goals? Define your outcomes and process.  Attach additional sheets as needed.

	Outcomes: What will you do?
	Process: How will you do it?

	Start with the major outcome at the bottom and build upward with smaller SAP outcomes.
	Actions/ Methods:

What do you need to do to achieve your outcomes?  Consider all the details!
	Materials Needed:

What materials do you need in order to complete your actions/ methods?
	Time Needed:

When will each outcome start and when will it be completed? Include DUE DATES!

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Assessment: How will your teacher and others know you have done an excellent job in meeting your objectives and outcomes? 













